B cucteme KoHcynbTaHTIINIOC €CTb BO3MOXHOCTbL KonupoBaHusa B Word.
U B odonainH-Bepcum KoHcynbTaHTIINIOC, 1 B OHNaH-BEPCUMN.

o W N =
B odraitH-Bepcun mywkr |7 2*cnopt s Word W] FhasHoro mewio
KOTOPOE PaCMONIOKEHO B NEBOI BEPXHEN YACTW 9KpaHa, [AOCTYMNEH TOMbKO B OKHE CO CMIMCKOM
[IOKYMEHTOB 11 B OKHE C TEKCTOM [JOKYMEHTA.

= -ﬂ KoHcynsmanTTlitoc Q Kaprouka noucka Q Mouck: Yenosus no ] Mpukas Musikynstypsi Pocomm ot 22.0 X 1\ 3anate Bonpoc = -

] Craprosan crpanmua Alt+Home | . rouka nomcra ’ MpaBoBoyi HasuraTop m Kopekcs! f’ MyTesoanTen a!‘ Cnpasouxas uHpopmaums  Eue v Us6pantoe v {D XKypH
OTKpbLITb HOBOE OKHO Ctrl+Shift+N

W 3kcnopt e Word Ctrl+W ~alwicin W & . W . . PERES Cnpaeka
E CoxpaHnuTtb B daiin... Ctrl+S
B Meuats... Ctrl+P

[Q NMpeasapurensheiii npocmorp Alt+p  2.03.2022 N 371 "O6 ocywectBneHnn MuHnctepcTsom KyabTypbl Poccuiickoii ®eaepaumnm G1oAXKETHbIX MONHOM...

[Apyroe
(5 MWHUCTEPCTBO KYNbTYPblI POCCUACKOWN ®EOEPALIUU

Buigenuts Bce Ctrl+A

>

NPUKA3
ot 22 mapta 2022 r. N 371

V36panHoe >

>

» OB OCYLUECTBNEHUU

» HICTEPCTBOM KYNbTYPbl POCCUUCKOW ®EAEPALUN BIOAXKETHBIX

» |IOITHOMO4YUU FMABHOIMO AAMUHUCTPATOPA (AAMUHUCTPATOPA)
AO0XOA0B ®EAOEPAIIBHOIO BIOOXETA

Bxnaakn
Cepeuc
Tomotus
Q6HoBneHNA

Boixoa Alt+X

Bbibpae gaHHbIn nyHKT MeHio B TEKCTE gokymeHTa, Bbl MMeeTe BO3MOXHOCTb MEPEHECTU B
pegakTop Microsoft Word Becb TekcT nnu cpparmeHT (hparmeHTbl) TeKCTa JOKYMEHTA.

BblaeneHune Hy)kHoOro doparmMeHTa TekcTa NPOU3BOAUTCS CTaHAapPTHLIM 06pa3oM: HaxaTb NEBYHO
KHOMKY MbILUW HA Hayane Wnu OKOHYaHWMM parmMeHTa W, He OThycKas 3Ty KHOMKY, NOMeTUTb
BeCb (parmeHT. [ocTyneH BbIGOP HECKONbKMX (parMeHTOB TeKcTa C  MOMOLLbH
nocrefoBaTesibHOro BblaeneHusl.

Ecnn HyXHO CHSTb BblaereHve C OAHOro MOMEYEHHOro dparmMeHTa, TO MOXHO MPOCTO
LEeNKHYTb MbILLKOIM MO 6o YacTn OKHa C TEKCTOM [OKyMeHTa. B criyyasx, korga BblaeneHo
HECKONbKO PparMeHTOB TeKCTa WNW BblAeNeHHbI parMeHT He MOMHOCTLIO NoMellaeTca Ha
3KpaHe, B T.4. COBCEM He BUAEH, Nepes CHATMEM BblaeneHus byaet nosiBnsaTbCs cTaHAapTHoe

OunanoroBoe OKHO:

KoHcynbtautlaroc X

B TekcTe ecTb BbiAeNeHHble (PparMeHThl. XOTUTe CHATb
BblaeneHue?

CHATb BblAENEHNe OTmeHa

U B opnanH, n B OHNanH-BepCcuUKn, HaxXo4saChb B TEKCTe AOKYMEHTa, konvposaHue B Word Takke
MOXHO cAenaTb, Bbl3BaB KOHTEKCTHOE MEHHKO MO NpaBoW KHOMKE MbILWW U BblIOpaB B HEM MYHKT
«3JkecnopTt B Word».

B odpnanin:



* Hasan O Beicrpsifi nowcx <0 Kaprouxa nowoka ’ NpaBoBoi Haswratop [ﬂ Komexcs % ny AR cop wigopmauma  Eue v vstpanoe w  €) Xypran

v | Hawtn W &~ ¥ v o « > Cnpaska
Mpukaz MukkyasTypbl Poccum ot 22.03.2022 N 371 06 ocywectenennn MunuctepcTeom KyasTypbl Poccuiickoii ®eaepaumnm 61oaKeTHbIX NONHOM...

MUWHUCTEPCTBO KYNbTYPbl POCCUNCKOW ®EQEPALUMN
[
NPUKA3 Bouienuts Bce Ctrl+A
oT 22 mapta 2022 r. N 371

OB OCYLWECTBNEHUN o =

MWHUCTEPCTBOM KYNbTYPbl POCCUCKON GEOEPALIMMN BIOIKETE — ' 01eT@ uoemum ¢oron
NONMHOMOYUIA MMABHOI0 ADMUHUCTPATOPA (ADMUHUCTPATOP

DOXOAOB ®EAEPANBHOIO BIOMKETA o

B coorserctBum co cratkeil 160.1 bromkerHoro kosmekca Poccniickoii ®exepam,
Ipasutenscta Poccmiickoit Meneparnm ot 29.12.2007 N 995 "O mopsake ocymecTBIeHIT q;enedz::noprswerd Ctrl+W |
l'OCy,'lapCTBCHHOﬁ BJI1acTH (rocy;lapcmeuubmn Opl’aHaMll), OprasHami YyIripapJI€HHSA I'OCYIapCTBEHHbBIN eyars... Ctrl+P
¢onzamu Poccniickoii ®efepamm u (M) HAXOAAMMMICS B UX BeJeHHH KaseHHeMH yupex B Coxpannrs e gaitn. Ctrl+S
TOCYapCTBEHHBIMH _KOPMOPAIMAMH, Iy 0IMIHO-NPABOBBIMH _KOMMAHHAMH 1 [[eHTpaabHbiM 6z &4 Ompaeuts no noure...

B oHnanH:

@ craprosan crpanuua o Buicrpui nouck () Kaprouxa nowcra ’ NpaBoBo HaswraTop :ﬂ Koaexc 9% ny I!! Crp Eue v sbpamoe »  {0) Kypran A= A4
d o
v | Haiitn | AR ARANEID Cnpaska = Ornaenewue

A
I Zon. wrdopmauns

MocraHosneHue Mpasutenbcrea PO ot 19.03.2022 N 412 “O6 yTeepX/eHNI OCOBEHHOCTE UCNIONHEHA AOrOBOPOB GUHAHCOBOM apeHAbl (IM3MHra), AOTOBOPOB apeH/bl UHOCTPAHH:
AOKYMEHTY

€ OcobeHHOCTH, YTB. AaHHbIM AOKYMEHTOM, PUMEHAIOTCA NPUMEHAETCA K AOrOBOPaM, 3aK/OUeHHbIM A0 24 pespana 2022 CeepHyTs & £ YseaoMnaTs 06 UaMeHeHuAX
roaa. Cm. Cnpasky

MPABUTENLCTBO POCCUMCKOWN ®EAEPALIUUA NOCTAHOB/EHUE ot 19 mapra ACNONHEHWA A0rO
Mometka useToBLIM GOHOM >

WCMONHEHUSA NOrOBOPOB QMHAHCOB B
-

APEH[bI MHOCTPAHHbIX BO3AYLLHBIX C - ToB
NNLIAMM, YKASAHHBIMM B MYHKTE 3 C E““’ g
POCCUICKOW ®EAEPALIVM, ABUALIN(

ONy4MTL CChINKY Ha AOKyMeHT KoncyabTanTlInoc

Lobasuts & U3Bpannoe...

MoCTaBuUTL Ha KOHTPONL
B coorsercTBum co crarheii 3 i yacThio 1 cTarhi 11 Pefepummmyvry sunviu e s+ mupra-svesxxvwu-$3 "O BHECEHHH

n3Menennii 8 Bosnymmsiii kozeke Poccniickoii ®enepamnn i oTAeNbHbIe 3aKOHOMaTeNbHbIe akThl Poccuiickoit ®eneparmn”

1 4

JInbo MOXXHO HaxaTb Ha KHOMKY Had TeKCTOM OOKyMEHTa.

Mpun akcnopTe BbIbpaHHOro TekcTa AOKyMeHTa 13 odnanH-Bepcumn cuctembl KoHcynbTaHTlntoc
B Word BO3MOXHbI ABE CUTYaLMK:

e Ecnn pepaktop Word 3apaHee He Oblfl OTKPbLIT, TO MPWU 3KCMOPTE OH OTKPOeTCs
aBTOMaTMyeckn, B HEM OyadeT co3gaH HOBbIM OOKYMEHT, Kyaa u OygeT ckonupoBaH
NCKOMbII TEKCT.

e Ecnu pegaktop Word yxxe 6bis1 OTKpPbIT, TO NPW 3KCNOpTE CUCTEMA NPEASIOXKUT BbiGpaTb,
Kyga cnegyeT KOnuMpoBaTb WUCKOMbIA TEKCT — B HoBbIM gokymeHT Word wvnn B yxe
OTKpbITbI AokymeHT Word, npuyem B TO MECTO, rae CTOUT Kypcop.

HyXHyto bopmMy KONMpoBaHUSA MOXHO BblIGpaTb B NOSABMBLLEMCH OKHE:

3xkcnopt 8 Word @

[ j B oTKpbITLIN AOKYMEHT

l _] B HoBbiit fokymeHT ‘

[7] Do6asums uHpopmaLyio 06 cTouHIKE




B aTOom e OkHe MOXHO BblbpaTb onuuto «[do6aBuTb MHOpMaumo 06 UCTOYHUKE», KOTOpas
npu 3aKcnopTe TekcTa unu gparmeHTa Tekcta B Word ckonupyeT v pekBu3anTbl JOKYMEHTa U3
KoHcynbTaHTl IntocC.

B oHnanH-Bepcun KoHcynbTaHTIInOC KONMpoBaHMe Bcerga npoucxoant B HOBbIN JOKYMEHT.
elwé Oo4HO OTNUYMe — Hemnb3s BblAenuTb Cpasy HECKONbKO parMeHTOB AN KOMMPOBaHWS,
HY>XHO KONUpoBaTh No o4epeau.

EcTb oTnunyma n npn KonnposaHmn B Word 13 cnmcka OOKYMEHTOB.

BuiGpas B ochriaiiH-BepCUN NyHKT Mewio I 2xcnopr s Word W] & crnucke

AOKYMEHTOB, Bbl MOXeTe nepeHectn B pepaktop Microsoft Word BbiGpaHHble Ha3BaHUs
AOKYMEHTOB 13 CMUCKa, UX HYXXHO 3apaHee NoMeTUTb, Hanpumep, ¢ NOMOLLbIO Knasuwu Insert.

Ecnu TpebyeTcsi ckonupoBaTb BECb CMMCOK, TO €r0 MOXHO NMOMETUTb, HanpuMep, C NOMOLLbHO
komaHabl «[ToMeTUTbL BCe» KOHTEKCTHOrO MEHIO, Bbl3biIBAEMOro NPaBoi KNaBuLen MbiLLK.

Ecnu HK oguH OOKYMEeHT B CINWCKe He MNnomMeYeH, TO 6y,u,eT JKCNOpTUpPOBAHO Ha3BaHWe TOro
AOOKYMEeHTa, Ha KOTOPOM CTOUT KYpCOp.

Haxogscb B cnucke AOKYMEHTOB, KonuvpoBaHuve B Word Takke MOXHO caenaTb, Bbl3BaB
KOHTEKCTHOE MEHIO MO MPaBOM KHOMKE MbIWN U BbIGpaB B HEM NyHKT «3JkcrnopT B Word» nmnbo

W

MO>XHO Ha)XaTb Ha KHOMKY Ha[ CMCKOM.

Mpn akcrnopTe HasBaHW OOKYMEHTOB U3 cnncka cuctembl KoHcynbTaHTlInoc B TEKCTOBbIN
penaktop Word BO3MOXHbI Te Xe ABe CUTYyaLun:

o Ecnn pepaktop Word He Obin OTKpLIT 3apaHee, To OH ByaeT OTKPbLIT aBTOMAaTUYECKMN.
o Ecnun xe pepaktop Word ©Obin OTKpbIT, TO Yy Bac WMEKTCH [Be BO3MOXHOCTU
KONMpoBaHus:

* B oTKpbITbI JokyMmeHT Word B TO MeCTo, rae CTOUT Kypcop;
= B HoBbIn gokymeHT Word.

Hy)KHyI'O cbopMy KOMnpoBaHUA Bbl MOXETE Bbl6paTb B NOABMBLLUEMCA OKHE:

3kcnopt & Word @

[ _:] B oTKpbIThiit AOKYMEHT

‘ /] B HoBbIit AOKYMEHT l

B OHﬂaVIH-BepCVIVI KonmnpoBaHme M3 CnMcka BO3MOXHO TOJIbKO C MOMOLLbKO KHOMKU Haa
CMNCKOM.

Mpumep.

TpebyeTca akcnopTUpoBaTb CNMCOK Ha3BaHUN COBMECTHbIX AOKYMeHTOB MuHcpuHa PO un
®PHC PP, npuHaTbix ¢ 1 aHBapsa 2022 roaa, B HOBbIM AOKYMEHT peaakTtopa Word.

Uae 1. Ctpoum cnucok Tpebyembix OOKyMeHTOB. [nsa atoro B cnosape nons «lMpuHaswni
opraH» KapTtouku noucka nocnegoBaTernbHo Haxogum 3Havenns MUHOVH P n ©oHC PO,
OTMeYasi KaKabllA pa3 HangeHHoe 3Ha4YeHME rano4vkomn.



[nsa oTMeYeHHbIX 3Ha4YeHun Bbibpaem norudeckoe ycnosue «U» n Haxnmaem kHonky « OK».

B none «[ata» Bbibpaem «lMo3xe yem» - 01.01.2022.
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* Hazan o Buicrpunowcx 50 Kaprouxa noucxa ‘1 Mpasosoit Haswratop m Koaexcel ? ny !_ Cny . Eue v W3bpatoe @ Xypran A= A4

Q Kaprouka noucka
O6nacTb Noucka: 3aKOHOAATENLCTBO

HaiigeHo 8 gokymenToB
Texcr gokymerTa
3aKoHOpaTeNsCTeo 8 Ha3Banue aokymenTa

Homep

Aara nosxe 01.01.2022

MpuHaBLWMiA opraH Murdun Poccum u ®HC Poccumn
Bua aokymenTa

Tematvka

Mowuck no cratycy

Koraa nonyuex

Manku AOKyMeHTOB

Onuuu noucka

BapwanT UHd.6aHka

Homep 8 VB

MokasaTs CNUCOK AOKYMEHTOB QuUCTUTE KapTOUK!

[TokazaTb CNUCOK AOKYMEHTOB

B KapTque NOUCKa HaXXMMaeM KHOMKY

Lae 2. Nome4vaem I'IOJ'Iy‘-IeHHbII‘/‘I CMNUCOK, Hanpumep, Wern4kom npaBoﬁ KHOMKN MbILLIX MO CrUCKY
BbI3blIBa€M KOHTEKCTHOE MEHIO U BbI6VIpaeM KOmMaHOy «BblgenuTtb Bcey.

= - | Kowomemilioe | 3Q Kaprouxa nowcx X | 3Q Monacnosxe 01.012022, M X | TQ Nouor: Yenosus noucka [ npuxas Musxyasty » D Bonpoe . 5 - fu]
* Hazaa Q Buctpw nowex  {0) Kaprouxa nowoxa ’ Mpasosoii nasuratop m Koaexas "“ y !_ C Ewe v Wsbpannoe v @ Kypwan A=
{Q Pesynbrartbl noucka Mouck & cnicke v Haittn - . W e
Aara
no3xe 01.01.2022 -
Poccuiickoe 3aKoHoAaTeNnbCTBO (Bepcuu... Q YTOUHWUTL NO pekBM3nTam v Coptuposka: Mo aate NpuHATA

MpuHABWKIA Opran
MuHduH Poccnmn_Mununcrepcreo ¢uHaHco...

ﬁ <Mucemo> ®HC Poceum ot 10.03.2022 N 6C-4-11/2851@

"O Hanpaenexumn nucbma MunduHa Poccun™
Poccuiickoe 3akoHoaatenscreo (Bepcua Mpod) 8 (smecte c <Mucbmom> MuH@uHa Poccum ot 04.03.2022 N 03-04-07/15868, <Mucsmom> MundunHa Poccum ot 03.03.2022 N
03-04-06/15369)

OTKpbITh B COCRAHEM OKHE

1 3akoHopatenscreo

csc 1@

Ctrl+A

2 N 03-04-07/7404)

[W xcnopr & Word ul+sW 1@
B Meuatk... Ctrl+P | ueneii npumeHeHus rnassl 30 Hanoroeoro kogekca Poccuitckoi
] Coxpanurs & daiin... Ctrl+S
Ompasws no noure... 1 N 03-05-04-01/100107)

W

Ulae 3. Haxxnmaem KHOMKY NUKTOrpacouyeckoro MeHto
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{Q Pesynbtatbl noncka Momck & cnncxe ¥  Haiit - E .
Aara
no3xe 01.01.2022 e
Poccuiickoe 3akoHopaTenbcTso (Bepcus... £ YrounuTs no pexsusuTam v Copruposka: Mo aate NpuHATUAA v
MNpuHABWWIA Oprax
MurduH Poccnn_MuHuctepcrso puHaHco...
: [ <Nucemo> ®HC Poccun ot 10.03.2022 N 5C-4-11/2851@
= AKORORATRALCTED “O HanpasneHnm nucbma Murduna Poccun”
Poccuiickoe 3akoHoAaTenscTeo (Bepcus Npod) 8 (smecte ¢ <lMucemom> MurgunHa Poccuu or 04.03.2022 N 03-04-07/15868, <Mucemom> MurduHa Poccuu or 03.03.2022 N
03-04-06/15369)

D <Mucemo> ®HC Poccum ot 02.03.2022 N BC-4-11/2491@
"0 HanpaeneHun nucema MuHduHa Poccun™
(Bmecre ¢ <Mucsmom> MuHduHa Poccuu or 03.02.2022 N 03-04-07/7404)

[ <MNucsmo> OHC Poccum or 01.03.2022 N BC-4-21/2451@
"O NOHATUM "BUA HEABMXKMMOTO UMyLLLeCTBa" ANA Lenel npumeHeHmna rasbt 30 Hanoroeoro koaekca Poccuiickoid
Depepaunn”
(Bmecte ¢ <Mucemom> MuHgmHa Poccuum or 09.12.2021 N 03-05-04-01/100107)

[ <Nucsmo> DHC Poccum or 01.03.2022 N BC-4-11/2441@
<MMo Bonpocy o np! noHwW: PUGOB CTPaxoBbIX B3HOCOB OPraHM3aUMAMM, OCYLLLECTBARIOWNMMU
AeATeNbHOCTb B 061aCTV MHPOPMALMOHHBIX TEXHONOTUIA>

(Bmecte ¢ <Mucemom> MuHduHa Poccuu or 24.02.2022 N 03-15-07/13547)

D <Mucemo> ®HC Poccum ot 28.02.2022 N bC-4-21/2354@
"0 HanoroBoW CTaBKe B OTHOLIEHUM 3EME/IbHOTO y4acTka, Npeal oro AnA y 070 XVUAMLHOTO
CTPOVTENLCTBA U NMPUHAANEXaLero KOMMEPYeCcKoii opraHnsaumm’
(8mecte ¢ <MuceMomM> MuHdmHa Poccum ot 31.01.2022 N 03-05-05-03/6234)

Ecnu penakTop Word He Obin OTKPbIT, TO OH OTKPOEeTCA aBTOMAaTU4YeCK1, B HEM 6y,qu OTKPbIT
HOBbIN OOKYMEHT, Kyaa u 6y,1:|,eT JKCnopTnpoBaH NOMEYEHHBIN CMUCOK.

Ecnn xe pepaktop Word yxe Obin OTKpbIT, TO MOSABUTCS OWanoroBoe OKHO, rae Oyoer
npeanoXeHo BbIbpaTb, Kyaa cnegyeT ckonupoBaTb AOKYMeHT. Bbibvpaem BapuaHT «B HOBbIN
OOKYMEHTY.

lae 4. B pemaktope Word OygeT OTKpbIT HOBbIM OOKYMEHT, Kyga u OygeT aKkcnopTuUpoBaH
CANCOK HasBaHMW [OKYMeHTOB. [lpMyeM camo HasBaHMe [OOKYMEHTa BblAensdeTrcs Kak
rMnepcebifika CUHUM LIBETOM.

<Mucbmo> PHC Poccum o1 10.03.2022 N 6C-4-11/2851@

"O Hanpasnexnun nucoma Munduna Poccun”
(8mecTe ¢ <Mucbmom> Mundura Poccum o1 04.03.2022 N 03-04-07/15868, <Mucbmom> Mundura Poccum ot
03.03.2022 N 03-04-06/15369)

<Mucbmo> ®HC Poccum ot 02.03.2022 N 6C-4-11/2491@
"O HanpasneHum nucoma Munduna Poccun”
(8mecTe ¢ <Mucbemom> Munduna Poccumn o1 03.02.2022 N 03-04-07/7404)

<Mucbmo> ®HC Poccun ot 01.03.2022 N 6C-4-21/2451@

"0 noHATUK "BUA HEABUKMMOTO MMYLLLECTBA" ANA Lieneit npumeHeHua rnasbl 30 Hanoroeoro Koaekca
Poccuitckoit Degepaunn”

(8mecTe ¢ <Mucomom> Mundura Poccun 01 09.12.2021 N 03-05-04-01/100107)

<Mucomo> ®HC Poccuu ot 01.03.2022 N 6C-4-11/2441@
<[lo BONpOCY O NPUMEHEHUM MOHUMKEHHbIX TapM¢)OB CTPaxoBbIX B3HOCOB OpraHn3aumnamm,

OCYLECTBAAWMMU AeATENbHOCTb B 061acTU MHGOPMaLMOHHBIX TEXHONOTUIA>
(8mecTe ¢ <Mucbmom> MunduHa Poccumn o1 24.02.2022 N 03-15-07/13547)

<Mucbmo> ®HC Poccum ot 28.02.2022 N BC-4-21/2354@
"O HaNoroBoO CTaBKe B OTHOLIEHMUM 3EME/IbHOTO y4yacTKa, npegHa3Ha4YeHHOro A4na HAuBuMayaabHOro

UAULLHOTO CTPOUTENBCTBA U MPUHAANEXKALLETO KOMMEPUYECKoi opraHusauum”
(8mecTe ¢ <Mucemom> Munduna Poccun o1 31.01.2022 N 03-05-05-03/6234)

<IMucbmo> PHC Poccum ot 18.02.2022 N 6C-4-21/1989@
0 nopajake Hanoroob10KeHna 3eMe/IbHbiIX Yy4acCTKOB B C/lyyae BbiABNEHMUA NPU OCYLLLECTBIEHUN
MYHULMUMANbHOTO 3eMe/IbHOTO KOHTPOAA HapYLUEH Wi TpeGOBaHMD’l 3eMeNIbHOro 3aKoHoAaTenbcTea”




